
Introduction. (Tell me, the reader 
what it is you are going to be writing 
about. Here you can include your 
thesis statement. Followed by why 
you are writing what you are 
writing about. I.e., Use an example 
or make a connection to your own 
life to way to establish a compelling 
connection between yourself, and 
your reader. Be kind to your reader 
and spell “it” out in plain language). 

Sections 1, 2 and 3.
Sections are merely an expansion of 
the simple form of paragraph writ-
ing you have likely already learned. 
The general format is 1, 2, 3, 4, 5.

1 - Introduction
2 - Section 1
3 - Section 2
4 - Section 3
5 - Conclusion.

(In your paper) - Sections are 
separated by section headings. 
(In your paper) - Sections may 
consist of multiple paragraphs. 
(In your proposal), you will identify 
the sections, and make a few notes, 
comments about what is to come.

2. Sections
One way to think about your three 
main body sections is as three 
distinct ideas. For example: 

Section one - A historical review of 
Alberta’s energy policies 1950-2000.
Section two - Analyzing Alberta’s 
energy policy 2000-2014
Section three - Projections for the 
future.

Your introduction will lay out the 
road map, where we as readers are 
to begin, and where you will take the 
reader. 

Then you will spend some time 
weaving together the threads of 
your paper. Here you are expect-
ed to synthesize your findings, or 
your conclusions. At the very end, 
you may want to tell the reader 
what you think the next area of 
investigation could be. You could 
think of this as a way to carry on 
with a project you are interested 
in - for example if you wrote about 
homelessness in Fort McMurray 
in this paper, in your next paper 
you may want to explore a particu-
lar aspect of homelessness in Fort 
McMurray, such as youth 
homelessness, and education...

3. General Notes on Writing
Your job is to tell the reader what 
you are going to say. Then, tell the 
reader what you are saying. Lastly, 
tell the reader what you said. 

I am asking you to write in plain 
language that is formal. This is not 
a text message between friends. 
This is writing that could be read 
by anyone regardless of their 
background. Be specific rather 
than making generalizations, I.e., 
a generalization would say “home-
lessness is a global phenomenon. 
Instead, be specific, and contex-
tually relevant, “Homelessness 
in Fort McMurray is an ongoing 
concern. My observations of 
homelessness in Fort McMurray 
have brought me to the question, 
etc…” By being specific and focus-
ing on an issue that may be rela-
tively accessible to you gives you 
the opportunity to apply your own 
insight and creativity. In other 
words, your own thoughts and 
observations have value. This is an 
opportunity to share them. 
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This guide offers steps towards 
success, please keep it and refer 
back to it.  You may also want to 
consult other writing resources 
such as those I have posted on 
moodle.

1. Getting Started
You will produce an outline (paper 
proposal) that resembles a menu.

Your job is to give the reader a very 
good idea of what is to be expected 
in your paper. This is a 1-2 page 
assignment where you need to 
answer some basic questions:

In your own paper proposal please 
follow the structure below

Title.
 (A good title grabs the   readers 
attention) i.e., “Explosive Oil”

Subtitle.
(A good subtitle clarifies, refines the 
topic and/or may pose a key ques-
tion) i.e.,  “A review of Alberta’s 
inconsistent energy policies.” 

Abstract. (For your proposal you 
are expected to write a 1 paragraph 
abstract. As far as the proposal goes 
you may need to write this last, 
once you have effectively thought 
through the other questions. This 
is an effective summary that serves 
as the condensed version of your 
paper). 

Your introduction, will 
demonstrate:
Your thesis statement or question
Your three main sections as they 
are arranged in your paper
and, what your conclusion may 
be. 

Section 1, Begin by reminding the 
reader what you will cover in this 
section. At the end of the section 
you will want to remind the reader 
what you covered, how it relates 
to the thesis statement or central 
question, and what you will tell us 
in the next section. 

Section 2, Begin by reminding the 
reader what you will cover in this 
section. In section 2, you may be 
able to discuss how sections 1 and 
2 relate. At the end of the section 
you will want to remind the reader 
what you covered, how it relates 
to the thesis statement or central 
question, and what you will tell us 
in the next section.

Section 3, Begin by reminding the 
reader what you will cover in this 
section.In the body of section 3, 
you may be able to discuss how 
sections 1, 2, and 3 relate. At the 
end of the section you will want 
to remind the reader what you 
covered, how it relates to the thesis 
statement or central question, and 
why this is the last thing you are 
covering in this paper. At the end 
of section 3, you will not present 
any new ideas. 

Conclusion. Much like the intro-
duction, you will remind the read-
er in short form, what the thesis 
statement or central question of 
your paper is, what you covered, 
i.e., in sections 1, 2, and 3. 

4. Fonts
Follow the conventional rules 
regarding fonts, size, spacing, 
margins, etc. 

The usual standard is to use Times, 
or Times New Roman at 12pt font 
with 2.0 or double spacing between 
lines. The double spacing allows 
the person reading and marking the 
paper to make in-line comments. 
Whatever you choose, be consistent, 
rather than using 2 fonts in a paper, 
use 1 font and use native variations 
such as bold, italic and BLOCK. 

Fonts that suit me.
Garamond 12 pt.
Georgia 12 pt. (Used here at 11pt.)
Helvetica 12 pt.
Whitney 12 pt. 

These fonts are in common use to-
day. I would encourage you to think 
about font selection when writing 
and to explore the world of fonts.

Check out: fontsinuse.com, as well 
you may be interested in thinking 
about fonts, type faces and how they 
relate to and are incorporated in 
design. 

5. Finding Source Material
Primary sources are those items that 
come from Academic Journals. 
Academic Journals are different 
than magazines and newspapers and 
may be written with experts in mind. 
I.e., Canadian Journal of Sociology, 
Topia: Canadian Journal of Cultural 
Studies, Canadian Journal of Exper-
imental Psychology, etc. To see a list 
of Journals in Canada visit: 
http://www.calj-acrs.ca/canadian_
journals.php



When you choose a topic you may 
want to begin to look for sources on 
“Google Scholar” (which is Google’s 
search engine to help “you” find 
“academic sources.” Once you find a 
few articles using Scholar, then use the 
library website to search databases. 
You may need to visit with a librarian 
to be pointed in the right direction. 

The point here is that - the library 
website will allow you to gain access to 
articles that you may have located on 
Google Scholar. This is all about who 
has access and is one reason why the 
“ivory tower” idea exists and persists. 

6. How do I get started?
Great question. 
Here are a few ways for you to get 
started figuring out a topic that you 
will be excited to write about. 

6.1. Use the 5 w’s
Who? Who are you? Why are you 
interested in the topic you 
have chosen? 
What? What are your interested in? 
Name it, i.e., sex trade workers, 
disabilities, consumerism…
When? What are the parameters 
in regards to time, if you are writing 
about sex trade workers, identify that 
you are interested in for example, con-
temporary narratives. 
Where? Identify the geographical 
parameters as clearly as you can. 
If you are writing about Vancouver, I 
would hope that you have some 
experience with Vancouver. If you are 
from Fort McMurray, you may  
want to write about an issue, an idea, 
an event, a culture that is 
specific or related to “Fort McMurray.” 
Note* Just because you live 
here don’t think of a place as boring. 
Interesting things are happen  
ing everyday, everywhere. It is up to 
you to employ your Sociological 
Perspective that will allow you to bring 
insight and creativity to serve your 
own community. 
Why? You need to have a compelling 
reason to be interested in a topic. If 
you approach a paper or a project 
from a place of lethargy and 
derision, you will yield a less than en-
gaging project (this is a life-lesson so 
take note, get excited, get 
engaged, be the change).
How? Figure out how you are going 
to get your paper or project up and 
running. Here you may be able to 
identify the pragmatic steps you  
need to take to build on your initial 
idea. You will want to think about 
and build a plan for yourself. 

6.2. Use a mind map 
One of my favourite methods for
establishing a topic is to build a web. 
I like to start with a large piece of 
blank paper. The bigger the paper, the 
more room for all of your 
brilliant ideas. In the centre of the 
page simply write down a few things 
you think you may be interested in. 
You may want to draw bubbles around 
your ideas. Then, as you stare at the 
page in a fruitful attempt to engage 
with the vastly underused neural 
network otherwise known as your 
brain, you will begin to draw ideas and 
thought bubbles outward. 

6.3. Free writing 
Use free-writing to get you started. 
Free writing is a non-judgemental, 
unconstrained and creative way to 
access the mind. The Method: again, 
start with blank sheet of paper, or 
perhaps you like to use a journal or 
notebook. You may choose to sit still, 
use an erect posture, become aware 
of your breath, your inhalations and 
exhalations and the space between 
your breaths. Allow your thoughts to 
slow down. 

6. A 6 paper is satisfactory, some-
times marginally so. It presents 
an adequate analysis or response, 
elaborating that response with 
sufficient examples and accept-
able reasoning. A 6 will be less 
developed than a 7, and so a 6 will 
be less effective. Nevertheless a 
6 paper shows that its writer can 
usually choose words of sufficient 
precision, control sentences with 
reasonable variety, and observe the 
conventions of written english. 
5. A 5 paper is unsatisfactory in 
one or more of the following ways. 
It may analyze or respond to the 
text illogically; it may lack coherent 
structure or elaboration ; it may 
reflect an incomplete understand 
of the topic. Its prose  is usually 
characterized by; imprecise word 
choice; little sentence variety; 
occasional major errors in gram-
mar and usage, or frequent minor 
errors. 
4. A 4. Paper shows serious weak-
ness. It frequently presents a 
simplistic, inappropriate, or inco-
herent analysis or response, one 
that may suggest serious misunder-
standing. Its prose is characterized 
by; simplistic or inaccurate word 
choice; monotonous or fragmented 
sentence structure; many repeated 
errors in grammar and usage. 

9. Presentation
Close to 5 minutes in length, no cue 
cards, no text in your slides, just 
5 interesting minutes of presenta-
tion. Sounds simple, and maybe it 
is, maybe you are a 
natural performer, maybe you have 
had some practice? In most cases 
this may be your first 
presentation so you will need to 
do some practice before you make 
your debut. Lucky for you - you 
get to make your presentation on 
the same topic as your paper. This 
means that my expectation is that 
you are presenting on material you 
are familiar with - you know in 
depth, and you are motivated to tell 
the class about. Styles:
a) Pecha Kucha (20 seconds x 20 
slides) 6min 40seconds
b) Ted Talk, you choose the num-
ber of image slides, but you only 
have 6 min and 40 seconds. 
If you need to familiarize yourself 
with these styles, please consult 
Google. 

9.1. Presentation rubric
8. An excellent presentation. 
Thesis is clearly stated. Topic is 
narrowed sufficiently. Organization 
is clear and catches the 
audiences attention. The point is 
clear, all points are related to each 
other. Style. Language is memora-
ble. Delivery. Eye contact, 
language and tone are appropriate. 
Design, logical and fluid. 
7. An impressive presentation. 
Thesis is clear, the topic is appro-
priately limited. Organization, 
catches attention. Development. 
Almost all points are clearly re-
latable. Style. Language is mem-
orable. Delivery, eye contact is 
established. Gestures and paralin-
guistic cues are used to reinforce 
important ideas. Design is logical 
and fluid. 
6. An adequate presentation. 
Thesis is less clear. Organization. 
Points are somewhat related. 
Development. Reliability is slightly 
incoherent. Style. somewhat mem-
orable. Delivery. Some eye contact 
and a connection with the audience 
is established. Design. Somewhat 
logical and fluid. 

Acknowledge that thoughts are 
occurring rapidly, and simply allow 
them to pass. With a writing device 
in your hand you will then begin 
to write. You can write anything 
at all. You are encouraged to allow 
the pen to keep moving, even if 
the words are making little sense 
in regards to resembling concrete 
ideas. Choose a set amount of time, 
or simply write for as long as you 
like. Once you have completed 
writing a string of words, look over 
your writing to see if there are any 
dominant themes, sort perhaps a 
thread that you may want to illu-
minate. Once you have read over, 
noted any key themes, write a brief 
summary below your initial writing. 
Your summary may be one or two 
words, or a key phrase. By using 
this method of summarization you 
are effectively bring attention to the 
many disparate thoughts that are 
encircling your mind at any given 
time. Refining and bringing focus to 
any writing you are working on will 
help to guide your process. 

Note* The methods listed here are a 
few of the options that I have used, 
that have worked for me. I don’t 
expect each method to work for each 
person, and I would encourage you to 
try these, see if they work, and if they 
don’t, search for more techniques, ask 
other writers, etc. 

7. Paper Proposal
Your proposal will be 1-2 pages.
Include a Running Header • Pa-
per Title • Paper Subtitle • Date • 
Course Name • Your name •
Abstract: a paragraph that summa-
rizes the paper in a logical way.
Intro - In Brief - or point form (out-
line the 1,2,3,4,5 structure)
Body 1 - Point form or simple 
sentences about what you will talk 
about.
Body 2 - “  “
Body 3 - “   “ 
Conclusion - A few sentences, or 
bullet points about how you will 
conclude.
Bibliography - Using the APA style 
- 3 “Academic” references. 
Include page numbers.

8. Paper
Your Paper should be based on the 
same skeletal structure as listed 
above - in addition to:
Abstract: a paragraph that summa-
rizes the paper in a logical way.
Intro - Outline the 1,2,3,4,5 struc-
ture. Refer to the details discussed 
above.
Body 1 -
Body 2 -
Body 3 -
Conclusion -
Bibliography - Using the APA style - 
8  “Academic” references. 
Include page numbers.

8.1. Paper marking rubric
8. An 8 paper commands attention 
because of its insightful develop-
ment and mature style. It presents 
a cogent analysis, elaborating with 
well chosen examples and persua-
sive reasoning. A paper of this qual-
ity shows that its writer can usually 
choose words aptly, use sophisti-
cated sentences, and observe the 
conventions of written english. 
7. A 7 paper is clearly competent. It 
presents a thoughtful analysis of/or 
response, elaborating that response 
with appropriate examples and 
sensible reasoning. This paper typ-
ically has a less fluent and complex 
style than an 8, but does show that 
its writer can usually choose words 
accurately, vary sentences effective-
ly, and observe the conventions of 
written english. 

5. A developing presentation. Focus 
is unclear. Topic is tangential. Or-
ganization. Intro and conclusion are 
ineffective, unrelated. Development, 
some support for main points. Style. 
Language is not very memorable, 
or accurate. Style. Language is not 
memorable. Delivery. Eye contact with 
audience is hardly established. Design, 
unclear and illogical. 
4. A rudimentary presentation. Focus 
is unclear. Organization. Confusing 
and ineffective. Development. Few 
main points are supported. Style. 
Language is not memorable. Delivery. 
Almost no eye contact with audience. 
Design. Inappropriate, ambiguous or 
pedestrian.

10. Visual assignment
Your job is to create a visual essay 
of anywhere between 2 - 10 photo-
graphic images that work in relation 
to text. This means you can write 
socio-logical, critical and/or creative 
captions for each image. Or you may 
choose to write a single short essay 
that introduces the visual work, or 
helps to conclude. The requirements 
for this project are difficult to quanti-
fy. I am looking for work that is both 
visually compelling, and that you have 
done some manner of self-reflexive 
thinking and writing to help con-
textualize your image work. You are 
expected to create your own images, 
your phone and a simple editing app 
is all you need (snapseed/VSCO). You 
may choose to create a blog, a pdf, or a 
word document, and you may submit 
this to me digitally, or you may hand 
in a printed version. Aesthetics and 
design count in this assignment.

11. Visual example
January 11, 2013 was a very cold day. 
A perfect day to show solidarty for the 
rights of First Nations, Metis and Inuit 
people in Canada. As a non-Aboriginal 
supporter of human rights (broadly) 
I am often compelled to join togeth-
er, and lend what I can, in this case 
bringing a camera to help document 
an event. In my view, particular and 
powerful individuals in leadership 
roles in Canada have refused to ac-
knowledge basic human rights, and 
instead choose to remain complicit 
while all manner of treaties are being 
disregarded. In particular, Bill C-45 
was designed to overhaul the Naviga-
ble Waters Protection Act of 1882 into 
a newly named Navigation Protec-
tion Act which essentially means that 
deregulation would give corporations 
like Enbridge the right to traverse 
treaty lands and would also mean dev-
astation for nature, trees, aqueducts, 
animals and people. From my perspec-
tive Bill C-45 is not just an Aboriginal 
issue, this is a Canadian issue that 
illustrates how those in power choose 
to negate marginalized people, be 
they Aboriginal, immigrants, women, 
people with dissabilities, etc. So, on 
this cold day in 2013 I joined together 
and sang and hugged my fellow hu-
mans while I snapped pictures of a day 
to remember. I am re-minded of the 
provocative poem attributed to pastor 
Martin Niemöller about the “coward-
ice of German Intellectuals following 
the Nazi’s rise to power.” 

First they came for the Socialists, and 
I did not speak out—
Because I was not a Socialist.
Then they came for the Trade Union-
ists, and I did not speak out—
Because I was not a Trade Unionist.
Then they came for the Jews, and I 
did not speak out—
Because I was not a Jew.
Then they came for me—and there 
was no one left to speak for me.


